
ADAPTING OR REPRODUCING MATERIALS FOUND ON THE WEB  
FOR USE IN CES/AES NUMBERED PUBLICATIONS  
 
When requesting permission to use published materials from journals or books, we 
recommend using the complete form (Request  for  Permission  to  Reproduce  or  Adapt  
Copyright­Protected  Material  for  Publication  in  New  Mexico  State  University  Agricultural  
Experiment  Station  and  Cooperative  Extension  Service  Numbered  Publications). When 
requesting permission to use materials found online on Web sites or in publications that 
are freely distributed online (versus those that require a subscription to access), an e‐
mail is usually sufficient  
 
Most materials found on the Web are copyrighted  
- Federal agencies (such as USDA, USGS) generally grant the public permission to use 
and reproduce materials they generate and post online.  
- Some sources, such as some image archives, are designated copyright-free.  
- Always check the copyright/permissions statement on a Web site before assuming 
anything about the copyright status of materials you find there.  
 
Suggested text of email requesting permission to use or adapt copyrighted materials 
found on the Web:  
I request permission to reproduce or adapt the material specified below in a New Mexico 
State University Agricultural Experiment Station or Cooperative Extension Service  
Numbered Publication. Citation to the original publication or appropriate credit will be 
published.  
 
Include Source Citation of Material to Be Used   
For Web content: Title of page; author(s) or editor(s), if known; title of section, image, or 
figure; date accessed; Web address  
For Journals: Author(s), article title, journal, year of publication, volume number, issue 
number, and inclusive pages  
For Books: Author(s) or editor(s), book title, place of publication, publisher, year of 
copyright, and inclusive pages  
 
Include Description of Material & How It Will Be Used:  
Describe specifically what part of this material you will be using and whether you will be 
adapting it or reproducing it. For CES, state that your publication will be printed and 
posted online and distributed without cost to the community, for education and outreach 
purposes. For AES, state that your publication is reporting research and will be 
distributed online for the benefit of agricultural producers, researchers, and the public.  
 
Also give this information:  
AES/CES publication title  
Publication number (if known)  
Name and contact information for corresponding author     



Sample e-mails:  
1.  
To: archives@lib.nmsu.edu  
From: smiamy@nmsu.edu  
Subject: Material from Fabian Garcia exhibit online  
 
I request permission to reproduce the material specified below in a New Mexico State 
University Agricultural Experiment Station Numbered Publication. Citation to the 
original publication will be published.  
 
Singleton, Nena/Ed. Juan Carlos Lujan, “Garcia’s Story,”  Fabian Garcia: Pioneer 
Horticulturalist. Accessed Feb. 16, 2009 at 
http://archives.nmsu.edu/rghc/exhibits/garciaexhibit/menu.htm  
 
I wish to reproduce the paragraphs below, in quotes, with attribution, in a publication 
about the history of the Agricultural Experiment Station:  
 
(page 2, first column, paragraphs 4–6)  
“In 1914, he was named the first director of the state Agricultural Experiment Station as 
well as horticulturalist. A somewhat rudimentary science by today's standards, 
horticulture nonetheless was significantly improved under Garcia. 

 His accomplishments in the field include his chile work, producing the first reliable 
chile pod, the beginnings of the hot ‘Sandia’ pepper, and the introduction of the Grano 
onion. He was instrumental in planting some of the first pecan trees in the Mesilla Valley 
around 1913. Some of the 35 varieties planted still stand today. 
     Garcia's commitment to the young college was apparent early.  In 1903 when the land 
for the present horticulture farm was purchased, Garcia personally signed the note for the 
loan. ‘Then to pay it off, he planted watermelons without irrigation.  For water he added 
hand-operated 'pitcher' pumps to bring in the harvest.’ recalls Dr. Joseph V. Enzie.”  
 
The excerpt will be reproduced in Research Bulletin 999: The History of the Agricultural 
Experiment Station at New Mexico State University. This publication will be distributed 
online for the benefit of agricultural producers, researchers, and the public. A limited 
number of copies will be printed for library archives and for distribution by the authors.  
  
Corresponding author: Pistol Pete, MSC 3K, University Communications & Marketing 
Services, Box 30001, New Mexico State University 88003-8001, 575-646-PETE, 
pistolpete@nmsu.edu.  
 
Many thanks,  
Amy Smith  
Outreach Educational Publications Assistant Editor  
University Communications & Marketing Services  
New Mexico State University  
 

mailto:pistolpete@nmsu.edu
http://archives.nmsu.edu/rghc/exhibits/garciaexhibit/menu.htm
mailto:smiamy@nmsu.edu
mailto:archives@lib.nmsu.edu


2.  
To: joe-ed@joe.org.  
From: smiamy@nmsu.edu  
Subject: Figure in “An Industry-University Response to Global Competition”  
 
I request permission to reproduce Figure 1 in the article specified below in a New Mexico 
State University Cooperative Extension Service Numbered Publication. Citation to the  
original publication will be published.  
 
Diemer, R., Phillips, R., & Hillon, M. (2004). “An Industry-University Response to 
Global Competition.” Journal of Extension, June 2004, Vol 42, No. 3. Accessed Feb. 16, 
2009 at  http://www.joe.org/joe/2004june/a4.shtml  
 
Figure 1. The New Mexico Chile Task Force Draws Members from Industry, the  
University, and Federal, State, and Local Agencies. (A diagram of a chili pepper labeled 
with various factors influencing the industry)  
 
Upon receiving your permission, I will contact the author(s) for a copy of the figure.  
 
The figure will be reproduced in Circular 999: Iconography of the Chile Pepper. The 
publication will be printed and posted online and distributed without cost to the 
community, for education and outreach purposes.  
 
Corresponding author: Pistol Pete, MSC 3K, University Communications & Marketing 
Services, Box 30001, New Mexico State University 88003-8001, 575-646-PETE, 
pistolpete@nmsu.edu.  
 
Many thanks,  
Amy Smith  
Outreach Educational Publications Assistant Editor  
University Communications & Marketing Services  
New Mexico State University  
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